LLYFRGELL MAINDEE LIBRARY 
Regular Event Booking Form

Provisional bookings will be held for 7 days only from date of enquiry.  If a booking form and deposit are not received within 7 days, the provisional booking will be removed from the diary without further notice.
	Day/s required: 
	

	For how many weeks?: 
	

	Purpose of Hire:
	

	Start date:
	

	Hirers Name:
	

	Hirers Address:
	

	
	

	Postcode:   
	

	E-Mail:
	

	Daytime contact:
	

	Evening contact:
	


Space Required: (please tick)

        
Main Room (60 sq m)         Side Room (12 sq m)       
Whole building (100 sq m)     
Times:   Start …………..... Finish ………...........(These times should include setting up and clearing away)
Do you require catering? If so please specify. 
…………………………………………………………………………………………….…...........................................

If you are a Registered Charity what is your Charity Reg No  .........................................................

Please indicate how many people you expect to attend  …….  Please advise if your numbers alter.
DECLARATION:

By signing this application, I agree to comply with the Terms and Conditions of Hire and the Fire Safety procedures.  I understand and agree that room hire costs will be charged and must be paid seven days before the booked time. 

.
Signed _________________________Print Name___________________      Date______________ 
	


Office use only:

	Deposit £
	Date Paid
	Balance £
	Date Paid

	
	
	
	


